SAMPLE LETTER – RETIREE VOLUNTEER TO RETIRED COLLEAGUE 

Dear ________________: 

I’m writing to you today to ask you to join fellow retirees who are continuing their commitment to United Way of Greater Cleveland. As one of the (Name of Company) family, and a participant in our United Way campaign, your contributions and loyalty have been making a difference in our company and community for many years. 

As you know, (Name of Company) has been actively involved with the annual United Way campaign for ____ years. But this year, our involvement and support as retirees is more important than ever before. This is because United Way funding helps more than 200 area health and human service programs that provide support to more than 450,000 Greater Cleveland residents every year. And there are people in need of these programs that have never needed them before. 

I urge you to join with me and our retired colleagues in doing our part to make this year’s United Way campaign the most successful ever. Because underneath everything we are, underneath everything we do, we are all people with the power to help other people. 

Thank you for your years of commitment to Name of Company. And thank you for your consideration of support again this year for United Way of Greater Cleveland. A pledge card and return envelope are enclosed for your convenience. 

Sincerely, 

SAMPLE LETTER – CEO TO RETIREE 

Dear ______________: 

We all know that the past year has been a challenging one. And we all know people – friends, neighbors, family members – who have been significantly impacted by some of those challenges, by circumstances over which they may have had little or no control. These people could be any one of us, and like us, never dreamed that they would be in a position of needing help from an organization like United Way of Greater Cleveland. 

As you know, (Name of Company) has been actively involved with the annual United Way campaign for ____ years. But this year, our involvement and support is more important than ever before. This is because United Way funding helps more than 200 area health and human service programs that provide support to more than 450,000 Greater Cleveland residents every year. And there are people in need of these programs that have never needed them before.

United Way is committed to making a significant impact in four areas – education, income, health and senior services. Areas in which it is likely that those very people we know – our neighbors, friends and family members – are in need of help. 

United Way’s theme is Live United To Be a Greater Clevelander. I can’t think of a better rallying call than that during these challenging times. By working together, we can raise the quality of life of our entire community. United toward a common cause, we can all do our part to make a difference. Together, we can LIVE UNITED. 

I urge you to join with me in doing our part to make this year’s United Way campaign the most successful ever. Because underneath everything we are, underneath everything we do, we are all people with the power to help other people. 

Thank you for your years of commitment to (Name of Company). And thank you for your consideration of support again this year for United Way of Greater Cleveland. A pledge card and return envelope are enclosed for your convenience. 

Sincerely,
